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IIPABUJIA
OBPABOTKM ITEPCOHAJIBHBIX JAHHBLIX B
MYHUITUITATIBHOM BIOJ[PKETHOM OBILEOBPA3ZOBATEJILHOM
YUPEXXJIEHMM «CPEJTHAS TIKOJIA Ne 39

1. Obumue nmosokeHust

I.1. Hacrosmme IlpaBuia 06paGoTky nepcoHa bHbIX JAHHEIX B MYHHULIUIATEHOM
OI0/DKETHOM 00IE00PA30BATENLHOM YUpeIKACHUM «Cpennsas mkoma Ne 39y (jamee —
[IpaBuia) onpenensioT uenwm, cogepikaHue u NOPSIIOK  00pabOTKM  MepCOHATBHBIX
HAHHBIX, MEpbI, HAMPABJICHHBIC Ha 3AllUTY IEPCOHATBHBIX JAHHEIX, a TAKKE IPOLIETYPHI,
HAlIpABJICHHBIC Ha BBIABICHUE W MPEIOTBPALIEHUE HAPYLUIEHUH 3aKOHOIATEIbCTBA
Poceniickoit  ®eseparmn B 061acTH  1MepCOHATBHBIX  TAHHBIX B MYHHUIUNATHEHOM
OI0/DKETHOM 001IE00Pa30BATENLHOM YUpEIKACHUN «Cpennsas mkoma Ne 39y (mamee —
YUpEKIEHUE).

1.2. OOpaboTka NepcOHATIBHBIX JAHHBIX (nanee - IIJlH) B yupexgeHUH
OCYILECTBIACTCA JUIA peau3alii TPYAOBBIX OTHOWICHUH B COOTBETCTBUM C TPYAOBBIM
3aKOHOMATC/ILCTBOM; OKa3aHMs YCIYT B COOTBETCTBUM ¢ (DelepanbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3  «O6 oprauusaimu NPENOCTAaBICHUs TOCYTapCTBEHHBIX U
MYHHIMNATLHBIX yCIyT»; paCCMOTPEHHS OOpalieHuii rpaKias.

1.3, O6paborka IIJJH B yupexJIEHMM OCYLICCTBIAETCS G COOJIFOICHIEM
IPUHLMIIOB W yCJIOBHH, MPEAYCMOTPEHHBIX  3aKOHOAATEILCTBOM — POCCHUCKOl
®enepauuu B 001acTH [TJIH v HacToAmMUMHU [IpaBumamu.

1.4. O6paborka II[lH [OMKHE OrpAaHHYMBATHECS JOCTHIKCHUEM KOHKPETHBIX,
3apaHee ONpEeNesIEHHbIX U 3aKOHHBIX LIEeH.

1.5. He nonyckaercs obpadorka I1)1H, HecoBMecTHMAs ¢ HeNsMuU coopa [1/]n.

1.6. O6pabotke momiexar tonsko I1]1H, KOTOPBIE OTBEYAIOT LEAM UX 00paboTKH.

1.7. Comepxanue u obbem 0OpabaTbiBaCMBIX IT/la DOmKHBI COOTBETCTBOBATEL
3asBJICHHBIM LIEJIIM 00pabOTKH.

1.8. B HacTosumx ITpaBuiax uCIonb3yloTCs OCHOBHbIE MOHATHS, ONPENCICHHEIE B
cratbe 3 MenepanbHoro 3akoHa ot 27.07.2006 No 152-d3 «O [IEPCOHAIBHBIX JAHHBIXY, a
TaKKe CJIENYIOUTUE TOHATHS

AJIMUHUCTPALHS yIPEKICHUS — TUPEKTOP YUPEXKICHUS, 3AMECTHTEIN JUpEKTOpa
YUPEXKIEHUs, CEKpeTaph;

MEJAroruieckue pabOTHUKM YUPEKIACHHUS — YUMTENH, IEJArOrH, KIACCHBIE
PYKOBOJIUTEJIH;
Oyxraiarepckas — ciymba  —  MyHHOUOAIBHOE  KA3CHHOE yUpexacHue

«ObecneunBalOmMKil  KOMIUIEKC YUPEKACHUE OOWIEr0 M AOIIKOILHOMO o0pazoBaHue,
YIOJIHOMOYCHHOC Ha BEJICHUE OYXraiaTepeKoro ¥ HaJoroBOro yuera.



2. Ycaosusi u nopsifok o6padorku I{H, cBA3aHHBIX ¢
peajH3auHeld TPYAOBBIX OTHOLIEHHI

2.1, I/ln paGoTHHUKOB y4perneHus, IpakJaH, MPETCHIAYIOWUX Ha 3aMelleHUe
BAKAHTHBIX JIOJUKHOCTEH, paboumx MecT B yupekIeHHH (majiee — paboTHHKH),
00pabaTeIBalOTCS B LEIIX OOecrneyeHus KaJApoBOM paboTEl, B TOM YHCIE B IEAX
hopMMpOBaHMA  KaJpOBOro pesepsa, o0yYeHHs ¥ JOIDKHOCTHOTO pOCTa, ydeTa
pe3yIbTaToB MCIOJHEHUS DPaOOTHUKAMU YUPEXKAEHUS TOJDKHOCTHBIX 00s13aHHOCTEH,
obecrieyenns  pabOTHUKAM  yCTAHOBIGHHBIX  3aKOHOIATETHCTBOM Poccuiickoi
OGenepauvu  ycjioBUH  Tpyaa, rapaHTHil W KOMIICHCALlMH, a Takke B LENIx
MPOTUBOJEHCTBUA KOPPYIILIUH.

2.2. B uensx, ykasaHHBIX B myHKTe 2.1 HacTOsLIX ITpaBusn, o6pabarkiBaroTes
caenyromue kareropuu [1JIH paboTHnkos:

2.2.1. Gamunys, uUMs, OTYECTBO (B TOM UHCIIE npeapiayue GaMuingm, UMeHa |
(M) OTYECTBA, B CIIyYae UX U3MEHEHHUA);

2.2.2. nara u MecTo POXKICHMS,

2.2.3. undpopmManus o TpakaaHCTBE (B TOM YHCIIE NPEABIAYIINE TparkJIaHCTBa,
MHBIE IPAYK/IAHCTBRA);

224, BuL  Cepus, HOMEP JOKYMEHTa, YIOCTOBEPSIOLIErO JTUYHOCTB,
HaMMCHOBAHKME OPraHa, BBIAABLICIO €ro, AaTa BbIAAYH, KO [Opa3ie/eHUS;

2.2.5. ampec Mecra IKUTENBCTBA  (ajpec perucTpanuy, (QaKTHYECKOro
[IPOKUBAHUS );

2.2.6. HOMEp KOHTAKTHOTO Tesie(hOHa MM CBEIEHHUS O IPYTHX Crocobax CBSI3U;

2.2.7. pEKBU3UTBI CTPAXOBOTO CBUJETEIBCTBA I'OCYHAPCTBEHHOIO MEHCHOHHOIO
CTPaxXOBaHUS;

2.2.8. uieHTUPUKALMOHHBIA HOMED HaJIOTOILIATEbIINKA;

2.2.9. peKBM3UTBI  CTPaXOBOIO  MEIHUIMHCKOrO  TIOJMCA  OBS3aTENBHOO
MEIMLMHCKOIO CTpaxOBaHMsI,

2.2.10. peKBM3UTHI CBHUICTEIHLCTBA TOCYAAPCTBEHHON PETHCTpAiid  aKTOB
IPaKIAHCKOTO COCTOSIHUS;

2.2.11. cemeifHoe TIONIOXKEHME, COCTAB CEMBU W CBEAECHHUS O OIH3KHUX
POICTBEHHHUKAX (B TOM YHCIE OBIBIINX);

2.2.12. cBeACHMS O TPYIOBOM AEATEIBHOCTH,

2.2.13. cBe/IcHMs O BOMHCKOM Y4YETe U PEKBU3MTEI JOKYMEHTOB BOUHCKOTO y4dera;

2.2.14. ceemenuss 06 o00pasoBaHUM, B TOM YHCIIE O I10CJIEBY30BCKOM
npohecCHOHaTBHOM 00pa3oBanuy (HAMMEHOBAHKME U IO OKOHYAHUS 00pa3oBaTENBLHOTO
YUPeKACHNS, HANMCHOBAHUE U PEKBU3KUTHI TOKYMEHTa 00 00pa3oBaHMM, KBATU(QUKALHS,
CIELMAIBHOCTD T10 JOKYMEHTY 00 00pa3oBaHum);

2.2.15. cBegeHns 06 y4eHOW CTENEHH;

2.2.16. uropmanus o BlaICHUM HHOCTPAHHBIMH A3BIKAMH, CTEIEHE BJIA/ICHUS,

2.2.17. MEJMIMHCKOE 3aK/II0OYCHHE [0 YCTaHOBIEHHOH dopme 06 OTCYTCTBUH Y
rpakIaHuHa  3a00J€BaHMd,  MPENSTCTBYIOWIErO  BBIIONHEHHIO  JOJKHOCTHBIX
0053aHHOCTEH; 3aKIII0OUEHHe [0 Pe3yJibTaTaM IIPEABAPUTEILHOTO MK [IEPUOIAYECKOTO
MEIUIUHCKOrO0 OCMOTpa;

2.2.18. pororpadus;

2.2.19. cBenenns o paboTe, B TOM YUCIE: 1aTa, OCHOBAHUS MIOCTYILIEHUS (Iprema)
Ha paboTy M HasHAueHUs Ha JOJUKHOCTb, [ara, OCHOBAHWS HAa3HAYCHMS, [IEPEBOIA,
[ICPEMCLLICHMA  HA WHYIO J0JDKHOCTB, HAMMEHOBAHWE 3aHMMACMBIX (3aMEIAEMBIX)
JOJUKHOCTEH, pasmepa 3apaOOTHOM IiaThl, PE3yJNbTATOB ATTECTALlMK HA COOTBETCTBUE
3aMeIIaeMOH JIOJDKHOCTH, @ TAKKE CBEJICHHUS O IPEIKHEM MECTe paboTHI;

2.2.20. nndopmaims, comepxamascs B TPyJI0BOM JIOTOBOpPE, TOIOJTHUTEIBHEIX
COTIAIICHUSAX K TPYJIOBBIM JIOrOBOPAM;



2.2.21. uHbOPMANUS 0 HATMYUH WK OTCYTCTBHH CYIUMOCTH,

2.2.22. rocynapcTBeHHbIE Harpabl, MHBIC HATPabl U 3HAKH OTJIHYHS;

2.2.23. cpenenns o npodeccuonanbHoll [ICPEITOATOTOBKE U (MIJIH) IIOBBIINICHUH
KBaJIU(hUKALINH;

2.2.24. uadopMaLysa 0 eKeroaHex OTIAYMBACMBIX OTIyCKaX, y4eOHBIX OTITyCKax
U OTITyCKaX 0€3 COXPaHEHUs NeHENKHOrO COZlEpIKAHNSI,

2.2.25. HOMEp pacyeTHOro cyeTa;

2.2.26. uHBIC NEpPCOHABHBIE JaHHbIC, HEOOXOAMMBIE JUIS JOCTHIKCHHUS LIETIeH,
HPEAYCMOTPEHHBIX MYHKTOM 2.1 HacTosmero ITonoske s,

2.3. O6paborka I1JIH (3a wWCKIFOYCHHEM Omomerpudeckux I1)TH) pabOTHUKOB,
OCYIICCTBJIACTCA 0€3 COIacusl yKa3aHHBIX JMIl B paMKax IIejiel, OompeneIeHHbIX
myHKToM 2.1 mactosimmx [IpaBui, B COOTBETCTBUM IIYHKTOM 2 4actu 1 crareu 6 u
4acTeio 2 crateu 11 depepansroro sakona ot 27.07.2006 Ne 152-®3 «O nepconanpuprx
JAHHBIX,

2.4. O6paborka Iz paGoTHukos OCYINECTBISICTCA IPH YCJIOBUHM ITOJIYYEHHUSI
COTJIacHs yKa3aHHbIX JIUL B CICIYIOLINX CIIYYasx;

2.4.1. mpu nepenaue (pacnpocTpaneHuy, npeaocraBinennn) ITIH TpeTsum sturam B
Clydagx, He MNpEJYCMOTPEHHBIX NEHCTBYIOMMM 3aKOHOMATEIbCTBOM Poccwuiickoit
Denepanuu;

2.4.2. ipu TpaHCrpaHMYHOM Iepenaye I1/1H;

2.4.3. mpy NIPUHSTHM perneHuii, [OPOKAAIOUX [OPUIUYECKUE TTOCACICTBUS B
OTHOUICHMH yKa3aHHBIX JIML] MM UHBIM 00pa3soM 3aTParuBaoIUX HxX paBa U 3aKOHHBIE
MHTCPECDI, Ha OCHOBAHMM UCK/IIOYUTENBHO ABTOMATH3UPOBAHHOMN 06pabotku ux IT/IH.

2.5. Oo6paborka I1]]H, IIPCTYCMOTPEHHBIX ITYHKTOM 2.2 HACTOSIIHUX IIpaBm,
OCYIICCTBIACTCA ¢ NMUCbMEHHOIO COINIACHsS PaGOTHHKA, COCTABICHHOLO IO bopme,
YTBCPIKACHHON JIUPEKTOPOM YUPEKICHUS, €CIIM HHOE He ycraHoBjIeHO DenepaibHbIM
3aKOHOM 0T 27.07.2006 Ne 152-03 «O nepcoHANBHBIX TAHHBIXY).

2.6.  Ob6paGotka IIJIn  paGoTHHKOB OCYILIECTBIAECTCS  CIELUATUCTAMU
AZIMAHUCTpALUK YUPEKACHNS, OyXraiarepckux ciyk6 M BKIOUAET B ceGs (W (S313% 1031105 (S
AECHCTBUA:  cOOp, 3alMCh, CHUCTEMATH3ALMIO, HAKOIJICHUE, XpaHEHHE, YTOYHEHUE
(oGHOBNEHME, H3MEHEHNE), H3BICUCHNE, MCTIONB30BAHME, Iepeady (pacipocTpaHeHue,
[IPCIOCTABICHHUE, JOCTYIN), O0€3IMUMBaHKE, GJIOKHPOBAHME, yHalleHue, YHUYTOXKEHUE
[T]1n. .

2.7. TllepeuncieHusie B myHkTe 2.2 ITJln npenocrasisrores HEIIOCPEICTBEHHO
pabOTHUKOM B BUE!

2.7.1. OpPUTHHAJIOB HEOOXOMUMBIX AOKYMEHTOB (3asBIECHUE, TPYI0Bas KHUIKKA,
aBTOOMOrpadus, UHbIE JIOKYMEHTEI, [IpENOCTABIIAEMBIE B KAIPOBYIO CIIykKOY);

2.7.2. KOIHit OPUTHHANOB JIOKYMEHTOB;

2.7.3. cenienuil B yueTHsIx hopmax (Ha OYMayKHBIX ¥ 3JIEKTPOHHBIX HOCUTEJISX).

2.8. B ciydae BOSHUKHOBEHHST HEOGXOMUMOCTH nonydenus I1/ln paboruuka y
TPETBEH CTOPOHBI, CJICAYET H3BECTUTH 06 STOM paboTHMKa 3apaHee, MONYYHTH €ro
HHUCLMCHHOE cornacne u COOOIIMTh €My O LesIX, NPEeAIONaraeMblX HCTOYHUKAX I
cnocobax mnomyuerus I1JlH  (ecid  uHOE He OPCIYCMOTPEHO  (beaepanbHbIM
3aKOHOJATEIBCTBOM).

2.9. 3ampemaercst mosmydars, oOpabarbIBaTh W OPHOOLIATE K JUYHOMY JIeJTy
pabothuka IT/JH, He nmpemycMoTpeHHbIe IIyHKTOM 2.2 Hactosimx IIpaBui, B TOM 4dmcie
Kacarommecs pacoBOM, HAIMOHAIBHON TNPUHAIEKHOCTH, MOTHTHUECCKIX B3IJIS/I0B,
PCIMIMO3HBIX WK PUIIOCOPCKUX YOEIKACHUM, MHTUMHOM SKU3HN.

2.10. Ilpu cbope I1J1H AJIMUHUCTPALIHS YUPEKACHMS, CIIELUATUCT Oyxrantepckoit
CI1yKOBI, OCYLIECTBISIIOMMT cGop (mosyuenne) ITJIH HeMOCPEICTBEHHO OT pabOTHHKOB,
00s3aH Pa3bACHUTEL PabOTHUKAM TOPUIIMICCKUE TIOCIEACTBYS OTKA3a MPENOCTABUTL MX
NEePCOHAJILHEIC TaHHbIE.



2.11. Ilepenavya (pacmpocTpanenue, NpENOCTaBICHNE) W HUCHOAb30Banue I1/[H
PAaOOTHMKOB OCYMIECTBISICTCA JMIIL B CIyd4asx U B MOPSIIKE, IIPELYCMOTPEHHBIX
(benepabHBIM 3aKOHOIATENBECTBOM.

3. Yeaosus u nopsinox o6padorku IJ[H rpaskian B cBssy ¢ peIocTaBIeHHEeM
ycJayr, pean3anuei MX npaBa Ha oGpauieHne

3.1. B yupexnenun obpaGorka IIJIH rpaxian OCYHIICCTBIIIETCS B CBSA3U C
TIPEIOCTABJICHUEM YIPEKICHUEM YCITYT, a TakKe B CBA3HM C pealusaluell ux mpasa Ha
oOpallleHue B yUpexKIeHue.

3.2. IIJIH rpaxcaan, oOpaTHBLINXCS B YUPEXICHIE JTUUHO, 4 TAKIKE HaIlpaBUBIINX
UHIMBAIYJIPHBIC UM KOJICKTHUBHBIC TMUCBMEHHBIE OOpAIICHUS WM OOpaLieHUs B
(opme dIEKTPOHHOrO JOKyMeHTa, 00pabaThiBAIOTCS B LIEIAX pPacCMOTPEHUS yKa3aHHBIX
oOpalleHnit ¢ MoCIeyIOUM YBeIOM/ICHHEM 3asBUTENeH O pe3yJibTaTtax pacCMOTPEHMS.

3.3. Ilepeuens IIJlH rpaxpaH, mOIEKAIIMUX o0paboTke B CBA3H ¢
IPEAOCTABICHAEM YUPEKICHUEM YCIIYT, a TAKKE B CBA3H C pealusalueil X mmpasa Ha
o0palleHue B yYpexKaeHue:

3.3.1. hamuus, UMs, 0TYECTBO (ITOCIEeHEE - NIpY HAJTUYUNH ),

3.3.2. naHuble JIOKYMEHTA, YI0CTOBEPAIOIIETO JTNUHOCTD;

3.3.3. peKBH3UTBI CTPAXOBOIO CBHUJETENLCTBA I'OCYAAPCTBEHHOTO MEHCHOHHOIO
CTpaxOBaHUS,

3.3.4. uneHTUUKAIHOHHBIN HOMED HAIOTOILIATE/IbIIAKA;

3.3.5. azpec Mecta IKHTeNLCTBA  (ampec perucrpanuy, (HakTHIECKOro
IIPOXKUBAHUS ),

3.3.6. IOUTOBBIN ajpec;

3.3.7. aapec sJIeKTPOHHOI [TOYUTHI;

3.3.8. yKkasaHHbIH B 0OpalleHnH KOHTAKTHBIH TetedoH;

3.3.9. nnbie [1]In, ykaszanHsle 3asButeneM B 06paleHnn (oxano0e) Wi craBiIue
M3BCCTHBIMU B XOJIE pACCMOTPEHUs TaKoro obpalenus, a Takke [1/[H, comepkarmuecs: B
JAOKYMEHTaX, IPEACTABICHHBIX IPasKIaHUHOM.

3.4. Obpaborka II/In, HEoOXOIMMBIX B CBA3M C MPEAOCTABICHUEM yCIIyT,
YKa3aHHBIX B IyHKTC 3.1 Hacrosammx [IpaBui, ocyiiecTBisieTcss 63 cornacus rpax<aaH B
COOTBETCTBMM C ITYHKTOM 4 wactu 1 crareu 6 Penepanbuoro 3akona or 27.07.2006 No
152-@3 «O nepconaibHBIX AaHHBIXY», DemepaabHBIMK 3aKoHamMu oT 27.07.2010 Ne 210-
®3 «O6 opranMzanuy MpeOCTaBICHMS FOCYAAPCTBEHHBIX U MYHUIIHNAIBHEIX yCIIyT»,
ot 02.05.2006 Ne 59-®3 «O mopsiake paccMOTPEHHs 06paIeHnii rpaxkaad Poccmiickoi
Qenepaun» W MHEIMA - HOPDMATUBHBIMEM —MPABOBEIMH  AKTAMH, OTIPENETAIOMINMHU
[IPEIOCTAB/ICHIE MYHULUIATBHBIX YCIYT.

3.5. O6pabotka IT/IH, HEOOXOAUMEIX B CBSI3H C MCIIOJHEHHUEM yCIIyT, YKa3aHHBIX B
nmyHkTe 3.3 HacTosmmx IlpaBui, BKitoyaer B ce6s CIEYIOMME ACHCTBHS: cOop, 3aIuce,
CHCTEMATU3ALMIO, HAKOIUICHWE, XPAHCHWE, yTOuHEeHMe, (OOHOBIICHME, H3MEHEHHE),
M3BJICICHHE, UCIOJIL30BAHUE, Nepeady (pacrnpocTpaHeHKe, MPefoCTaBIeH e, T0CTYII),
obesnuurBanue, OI0KMPOBAHNUE, YaneHue, yauurosxkerue [1/]q.

3.6. Ilepeunciennsie B mynkre 3.3 I1JIH TpeaocTaBisioTes HEITOCPEACTBEHHO
rpakaHaMu, OOPATUBIIMMUCA B y4PEXACHUE ISl IOy YEHHS YCIYTH B BUJIE:

3.6.1. opuruHanoB HEOOXOAMMBIX JIOKyMEHTOB  (3asBIICHHE, JIOKYMEHT,
YAOCTOBEPSIOIUHA TUUHOCTD | Ap.); ‘

3.6.2. KONt JIOKYMEHTOB;

3.6.3. cBeenuii yaeTHbIX (hopM (Ha 6YMaKHBIX U 9JIEKTPOHHBIX HOCHTEJINX ).

3.7. llpu npejoCTaBieHUN YCIyrd 3alpeiacTces 3anpamyBaTe y TpaxkaaH H
TpeTBUX N, a Takke obpabareiBarh IIJIH B cioydasx, He NpeayCMOTPEHHBIX
3aKoHoAaTessCcTBOM Poccuiickoit deneparum.



3.8. Ilpu c6ope IIJIH momkHOCTHOE ULO  AIMUHUCTPALMM  ydper/IeHus,
OCylecTBIstomee nomyyenue IT/IH HenocpeacTBEHHO OT IpakaaH, oOpaTUBIIUXCS 33
IPEAOCTABICHUEM ~ MYHUUMNAIBHON — YCIYTH,  00S3aHO PasbACHUTL  YKa3aHHbBIM
TPazK/IaHaM IOPUIMYECKUE MOCIIECTBHS OTKA3A MPELOCTABHTE [T /1H.

3.9. Ilepenaua (pacripocTpaneHue, NPENOCTABIEHNE) U HUCTONb30Banue [1/[H
3ajABUTEICH AAMUHMCTpALME yupekieHus OCYLICCTBIIACTCS JIMLIbL B CAy4asix W B
MOPAAKE, IPEYCMOTPEHHBIX (heAepabHBIM 3aKOHOIATEbCTBOM.

4. Ilopsinox o6paGorku IT/In cyobexToB II/IH B HH(OPMAMHOHHBIX CHCTEMAX

4.1. O6paGorka I1]In B YHPCIKICHUHN  OCYIIECTBISIETCS B HMH()OPMALHOHHDIX
cucremax (nanee — MC), nepedens KoTopsix YTBEPIKACH NUPEKTOPOM yUPEIK ICHHS.

4.2. B cocraB I1/ln, o6paGarsiBacMbIx B UCILu yupexnenus u OyXranrepckoi
cityKObI, BXOIAT Kateropuu 1)1, YKa3aHHbIC B IyHKTaX 2.2, 3.3 Hactosimmx [IpaBui.

4.3. nopmanus BHOCHTCS B PY1HOM PEXHUME IIPU HOSYYEHHN UHPOPMALIHU Ha
OyMaKHOM HOCHTEJE WIM B HHOM BHJIC, HE TMO3BOJIIIOUIEM OCYILECTBISTL ee
aBTOMATHUYECKYIO PETUCTPALMIO,

4.4. OTBEeTCTBEHHBI 3a obecreyenne 6E30MaACHOCTH [In B obpaGarsiBacmbix
[T1a 8 UCITIH yupexaetus u OyxranTepckoit cityk6bl1, o6eceunBact:

4.4.1. cBoeBpemMeHHOE OOHApYIKEHME (baKTOB HECAHKIIMOHHUPOBAHHOIO JOCTyma K
[TI/Tn n nemeuieHHOE N0BeIeHMUE DTOl HH(OPMALIUK 10 OTBETCTBEHHOTO 32 OpraHU3aIUIO
obpaborku I1/IH B yupexaennu u Oyxrantepckoit ciysxoe;

4.42. HEJIONYINECHHE BO3CHCTBHS Ha TEXHUYECKUE cpencTsa
ABTOMAaTH3MpOBaHHON 0OpaboTku I1/(H, B pesymprare KOTOpOro MOXeT OBITh HapyIIEHO
UX QYHKUMOHUPOBAHUE;

4.4.3.  BO3MOXHOCTH  BOCCTAHOBJICHHSI [In, MomuduimpoBaHHBIX  wim
YHAITOMCHHBIX BCIICACTBHE HECAHKIIMOHMPOBAHHOTO JOCTYIIA K HUM;

4.4.4. IOCTOSHHBIN KOHTPOJIb 33 00ecHeYeHeM YPOBHA 3amumensocty 11/1x;

4.4.5. sHanMe ¥ COONIONEHME VCIOBHMH HCIONB30BAHIS CPEICTB  3alUTHI
MHGOOPMALKMH, TIPETYCMOTPEHHBIX IKCILTYaTAIIHOHHON i TEXHIYeCKOi JOKyMEHTaIHeH;

4.4.6. y4er NPUMEHSEMBIX CPE/CTB 3alUThI MH(OPMAaLUH, 3KCILTYaTAlFONHON U
TEXHUYECKOHU JOKYMEHTALMK K HUM, HOCHTEJICH [TH;

4.47. 1npu obuapyxeHun HAapylICHUA  nopsaka —mpenoctasiaenus [1)In
HC3aMCIUINTENIEHOE  IIPUOCTAHOBJICHWE  mpejocTaBiends [1J[H  mompzoBatensm
MHQOPMALMOHHON cucteMsl [1JIH 10 BBISBICHUS [IPUYMH HApYIICHUH W yCTpaHEHUS
9THUX MPUYKH;

4.4.8. pasbupaTebCTBO M COCTABICHUE 3AKTIOUCHUN 110 dakram Heco6mOACHIS
YCJIOBHH XpaHCHUs MATEpMAbHBIX HocuTeneil [1][H, HCHOMb30BaAHMS CPEIICTB 3allUTh
MH(OPMALINH, KOTOPbIE MOT'YT IIPHBECTH K HapyleHuIo KoHpuaeHuuanbuoctu 111 win
APYIMM  HApYIICHUAM, HPUBOSAIIMM K CHIDKEHHIO YPOBHS 3allHICHHOCTH [1/1H,
PaspaboTKy W NPHHATHE Mep MO MPEeIOTBPAIIEHUIO BO3MOKHEIX OTACHBIX MOCJIEICTBUN
MTOMOOHBIX HAPYIIEHUH.

4.5. O6men ITJIH mpu ux o6paborke B WUCII[H y4pexaeHus u OyXranarepckoit
CITy:KOe OCYWIECTBISICTCS M0 KAHATAM CBS3M, 3allHTa KOTOPBIX 0OECIeYnBaeTCs IIyTeM
pean3allnl - COOTBCTCTBYIOMIMX — OPraHM3AlMOHHBIX MEP U  IIyTeM IPUMEHECHHMSI
NPOTrPAMMHBIX U TEXHUYECKUX CPEJICTB.

4.6. Jloctyn paGOTHMKOB yupexmeHus u Oyxranrepckoii ciyx6er x [1]]H,
Haxopammumess B8 MHICu yupexnenus u OyXranTepckoi ciyxkobl, npeycMaTpuBaeT
00s3aTeTbHOE POXOIKACHIE IPOLCIYPbl MACHTU(PUKALMY U Ay TeHTUDHKALIH.

4.7. B ciyyae BBIABIEHHA HapylueHuit nopsaaka obpaborku I1x B WCII/In
YAIPeKIEHHA U OyXranrTepckol CiysKObl YIIOTHOMOUYEHHBIME JOJIKHOCTHBIME JTULAMH



HE3aMEeIUTEIbHO IIPUHUMArOTCH MCPBI 10 YCTAHOBJICHUIO [IpUYHH HapymeHm?I n ux
YCTpaHCHUIO.

S. Cpokn 06pa6oTku u xpanenns I1)In

5.1 Ob6paborka u xpanenne ITJln B YUPSKACHUN U OyxXranrepckoil ciyxGe
OCYIICCTBIIAIOTCA  HE JOJIBIIE, YeM 3TOro  TpeOyloT  meiu obpaborku  I1)]H.
O6pabarsiBaemble [IEPCOHAJIBHBIE  JTaHHBIE IIOMJIEKAT  YHUYTOXKEHUIO JTUOO
00€3NIMINBAHMIO [IPK HACTYTUICHUH CICYIOLMNA YCITOBHIA:

- AocTmxkenne nenerd obpadorku IT/IH WM MAKCHMAIbHBIX CPOKOB XpaHEHUS -
B TeueHue 30 KaNeHIapHbIX AHE;

- YTpaTta HeOOXOIMMOCTH B JOCTIKCHUM Leseil obpaborku I1/IH - B Teuenue 30
KaJI€HJapHBIX JTHEH;

- HpenocrasneHue cyOovexktom IIJ[H wiu ero 3aKOHHBIM IIPE/ICTaBUTEIEM
HOATBEPIKACHHUS TOI'O, YTO NMEPCOHANIBHLIE JaHHEIE ABJISIFOTCS HE3aKOHHO MOy YEHHBIMHU
VI HC SBJISIOTCS  HCOOXOMMMBIMU  JIJIs 3asBICHHOM 1ieJTH 00paboTKH - B TeueHue 7
pabouux JIHel; .

- HECBOSMOXKHOCTE OOCCICUEHUS IPABOMEPHOCTH 06paboTKY [TJIx - B Teuenue 10
paboumx aHEl;

- OT3bIB cyOwmekroM IIJIH cornacust Ha obpaborky II/[H, ecin coxpaHeHue
[I/{n Gonee He TpeGyercs s Leseit obpabotku I1/{a - B Teyenwe 30 KaJIeHAApHBIX
JTHEN.

B ciaydae orcyrerBHA BO3MOMKHOCTH yHudaToxeHus [IJ[n B Teuenwe cpokos,
YKa3aHHbIX B ab3atiax 2 - 6 HACTOSIIErO MyHKTa, OCYILECTBISICTCA OJOKUPOBAHUE TAKUX
ITIn nam obecrieunBaercs mx O6110kupoBanme (eciu o6paborka I1/n OCYILECTBIISIETCS
APYTUM JIMLOM, NEHCTBYIOLIUM 1O NOPYYECHHIO AJMUHUCTPALUA) U OBecHeunBacTes
yHudtokenue IIJlH B cpox He Gonee uem INECTh MECSIEB, eCid HHOM CPOK HE
YCTaHOBJIEH (ellepaibHBIM 3aKOHOIATEILCTBOM.

6. Iopsnok ynuuroxenus IJ{H npu qocTHREHHH 1e.Tei] 00paboTku MK
NPH HACTYNJIEHHH HHBIX 3AKOHHBIX OCHOBAHMIA

6.1. PabOTHUKOM yupeXICHHS W CIENHATUCTOM Oyxranatepckon ciyx6bl,
OTBETCTBCHHBIMM 3a apXMBUPOBAHHUE, OCYMICCTBIISAETCS CUCTEMATUYECKUIA KOHTPOJb U
BBIICICHUE  IOKYMCHTOB,  cofepxkammx IIJ[H, ¢ wucrekmmmu cpoxamu XpaHeHusl,
MOJIEIKAIMUX YHHYTOKEHUIO,

6.2. Bompoc 06 YHMUTOXCHWM BbIIETCHHBIX JAOKYMEHTOB (oOpasyromuxcsi B
ponecce  NEATCNbHOCTH  YUPOXKIEHHMs), copepkamux [, paccMarpuBaeTcs Ha
sacclannn KoMHCCHM 110 YHMUTOMKEHMIO JIOKYMEHTOB, COIepKAMX MNEePCOHAILHBIE
J@HHBIC,  CO3MIABACMOH B YYPE&KACHUH U OyXIraaTepcKoii cykbe  mpukaszamu
OTBCICTBCHHBIX 3a Opranmsaunio obpaborku ITJ[H B yupexaenwd u Oyxranrepckoit
ciyx6e (nanee - Komucens).

6.3. Ilo wmroram 3sacemanusi Komuccum cocTaBisercs akT O BBIIECJIEHUU K
YHUYTOXKCHUIO  JIOKYMEHTOB,  ONUCH  YHHYTOKAEMBIX  JICII, IpoBepseTCst  UX
KOMIUTEKTHOCTb, aKT ITOAIMCBIBAETCS NpeaceaTeaeM U wieHaMyu KOoMUCCHH.

0.4. CBezieHust 006 YHMUTOKEHUH BHOCATCS B aKT O BBIJICTICHUMU K YHUUYTOXKEHUIO
JOKYMEHTOB.

YHHYTOKEHNE JTOKYMEHTOB Ha OYM&KHbBIX HOCHTEIISX, COAEPIKAIIIX [IJIH, xax
TNPABHIIO,  OCYIICCTBIACTCA IIyTEM M3MEJIbUCHHsSI HA MEJIKHUE YacTH, UCKIIIOYAIOIIue
BOSMOZKHOCTL  IIOCIC/YIOIIEr0  BOCCTAHOBICHWS — uHOpManmu.  UsMenbuyenue
HPOU3BOAUTCS, B TOM YHCIIE C MOMOLIBIO OyMarope3aTrebHON MalHb (mpemepa).



6.5. YHuuTOKEHHME BCeX CBeleHUMH O CcyGBexTe IIn, conepkamuxcs Ha
SJIEKTPOHHBIX  HOCHTEIAX, OCYIIECTBACTCA IyTEM MEXAHHYECKOrO —HApYILICHHUS
LICJIOCTHOCTH ~ HOCHTEJIS,  HE  IO3BOJISIIOIIErO0  IPOM3BECTH  CUNTHLIBAHUE  TUTH
BoccTaHoB/IeHue I1/1H, iy crupannem nHGOPMALUH ¢ JIEKTPOHHBIX HOCHTENEHL.

6.6. YHUYTOXKEHHE BCEX CBEJeHuit o cyonexre I1/1H, coneprkamuxcs B UCITIn B
SJICKTPOHHOM BHJE, MPOM3BOAMTCA «BpydHyIo». [locie uero mpomssomures mposepka
OTCYTCTBHUSA 3anucent 0 cyOwexre [1/IH, KoTophie OBIIN yIANEHBI, C TTOMOIIBLIO TOMCKA 10
damwminu cyowvexra [T/]H.

7. O6menoctynubie ucrouynuku I 1n

7.1. B memix wuHpOpmMammoHHOro  ofecreueHHMs ~ MOIYT  CO3/aBATHCS
obmenocTynuple UCTOUHKUKM TIJIH (B TOM 4mcie CHpaBOYHUKH, ajpecHsle KHuru). B
obruenocTynHbie UCTOUHMKH [IJIH ¢ muchMeHHOro cormacus cyGbekTa II/Ta moryT
BKIIIOUATBCS. €r0 (aMuiius, uMs, OTYECTBO (IOCIEAHEE - NMPH HATMYMM), TOJ U MECTO
POXKAEHHUS, afpec, aOOHCHTCKUN HOMEp, CBEISHH O HPO(YECCUH U UHBIE TIEPCOHATBHBIC
Jannsle, coobmaemplie cyobpexTom TTJ{H.

7.2. Ceenenus o cyobekre I1/IH B m060e BpeMs MOIYT OBITH WCKJIIOUEHHI W3
00mEen0CTyHBIX UCTOYHUKOB TT/IH 1o TpeGoBanmio cyorsexra [1JIH 1160 MmO pELICHUIO
cyna WU WHBIX YIIOJTHOMOYEHHBIX roCy/JapCTBEHHBIX OpraHoB.



YTBEPXXIEH

npukasom aupexropa MBOY
«Cpennsist mkosa No 39y

ot 21.01.2019 Ne 01-05-019

Ilepeyenn poskHoCTEl (Mpodeccnii) paboraukos MBOY «CII Ne 39y, 3amemenue
KOTOPBIX PETyCMaTPUBAET OCYLIECTBIEHHE 00pPAGOTKH MepCOHAIbHBIX AAHHBIX
JH00 OCyLIeCTB/IEHHE J0CTYNA K MePCOHANbHLIM AAHHBIM

JupexTop yupexaeHus;

3amecTuTeENb JUPEKTOPA M0 yueGHO-BOCTIUTATEbHOI pabore;
3aMeCTHTENb IMPEKTOPA 10 BOCIIUTATENBHON padoTe;

3aMecTUTeNb IMPEKTOpa [0 aAMUHICTPATUBHO-X034CTBEHHON pabore;
Cexperaps;

Yuurens,

ITenaror;

KiaccHbiit pykoBouTens



YTBEPXJIEHBI

l[ipukaszoM nupexropa MBOY
«Cpennss mkoma Ne 39y

o1 21.01.2019 Ne 01-05-019

[lepedens nomxnocTEl (mpodecenii) pagornukos MBOY «CIIT No 39,
OTBETCTBEHHBIX 32 IPOBE/IeHHE MEPONPHSITHIA 110 003/ THYHBAHHIO
00padaTbIBAEMBIX MEPCOHATBHbIX JAAHHBIX

Hupexrop yupesxenns;

3amecTuTeNb IMPEKTOpa 1o Y4eOHO-BOCTIHTATENBbHOM paGoTe;
3aMeCTHTEIb TUPEKTOPA 10 BOCITHTATENEHON pabore;

3amMecTHTENDs TUPEKTOpa 110 4IMUHHCTPATUBHO-X 035 HCTBEHHOM padore;
Cexperaps;

Yuaurenn;

Ilenaror;

Knaccuslii pykoBonurens
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